
CREDIT HOURS  
 
The United States Department of Education, our accrediting body, the Southern Association of 
Colleges and Schools Commission on Colleges (SACSCOC), and the Board of Regents of the 
University System of Georgia Academic Affairs Handbook, Section 3.4.4, all define a 
semester credit hour as a minimum of 750 minutes of instruction or equivalent. The 
minimum of 750 minutes of instruction further requires 1500 minutes of out-of-class student 
work per semester credit hour for lecture courses.  
 
The contact time per semester credit hour must not be less than the minimum. For example, a 
one credit hour lecture course may exceed the requirement of 750 minutes of instruction and 
1500 minutes of out-of-class student work, but it cannot be less than 2,250 minutes per 
semester hour. Departments should justify and attach their credit hour tabulations to the 
proposal in Curriculog to assist curriculum committees in their course proposal reviews. It is 
recommended that academic departments develop guidelines for assessing out-of-class work 
with out-of-class time equivalencies. 
A semester credit hour is normally granted for satisfactory completion of one 50-minute 
session (contact hour) of classroom instruction per week for a semester of not less than fifteen 
weeks. This basic measure may be adjusted proportionately to reflect modified academic 
calendars and formats of study. 
 
Credit hours for KSU courses are listed in parentheses such as (3-0-3). The first number 
represents the number of lecture contact hours, the second number represents the number of 
lab or field/clinical experience contact hours, and the third number represents the total 
semester credit hours of that course. Thus (3-0-3) means the course has three lecture hours, 
zero lab or field/clinical hours, and totals three credit hours. 
 

Definitions Relating to Credit Hours 

Credit Hour: Credits earned for a course. 
Contact Hour: 50 minutes of scheduled instruction, sometimes called “seat time,” a measure 
used to determine lecture, field, lab, clinical, practicum, internship hours. The 10-minute 
difference between one contact hour and one clock hour is allotted for time to settle into 
class, to prepare to leave, and “break time” for classes that run over 50 minutes. 
Clock Hour: 60 minutes (a period of time equaling 1/24 of a 24-hour day). Credit Hours are 
NOT computed in clock hours. It is recommended that in order to compute credit hours, 
begin with contact hours, since it is reasonable to expect students to take breaks and have 
some down time while they are in these experiences. 
Credit Hour Ratio: The credit hour ratio demonstrates the relationship between the credit 
hours and contact minutes. There are different ratios based on the type of experience a 
student has in a course, such a lecture, lab, or field/clinic experience. Laboratory and field 
experience/clinical experiences each have different ratios to determine “seat time” or the 
contact hours. A detailed spreadsheet of Credit Hour Ratio Examples is in the Appendix that 

https://sacscoc.org/app/uploads/2019/08/Credit-Hours.pdf
https://sacscoc.org/app/uploads/2019/08/Credit-Hours.pdf
https://www.usg.edu/policymanual/section3/C339


demonstrates how the different types of course components can be incorporated into the 
credit hour distribution. 
Credit Hour Distribution: Courses can have different types of experiences incorporated into 
the Credit Hour Distribution. For example, a course can have lecture, lab, and/or field/clinical 
components. Each of these components are part of a combination that represents the total 
contact time and earned credit hours for the course. The first part of the distribution 
represents the amount of time a student spends in lecture, the second number in laboratory, 
or field/clinical experiences and the third number is the total credit hours earned toward 
degree completion and billed to the student noted as 3-0-3, 2-1-4.  

 
The credit hours of a course should reflect the content and requirements of the course and be 
reflected in the course syllabi.  
 
 
EXAMPLES OF CREDIT HOUR DISTRIBUTION 
 
In the chart below offers examples of the different types of credit hour distributions. At the end of 
each example is a notation of ratio such as 1:1 or 3:1. This ratio is determined by the type of work that 
a student will do in non-lecture courses and that ratio is determined to reflect the course contact and 
credit hours.  A detailed set of charts for each ratio, titled “Credit Hour Ratio Examples” can be found 
in the Appendix and online. 

Lecture Course Examples:  
CORS 2000 (3-0-3). This fictitious course would require 3 lecture hours, 0 lab hours, and total 
3 semester credit hours. For a 15-week semester, the course would include a minimum of 
150 minutes of lecture contact time per week, corresponding to 2,250 minutes of lecture 
contact time per semester (i.e., 750 minutes times 3). 1:1 ratio 
CORS 3000 (4-0-4). This fictitious course would require 4 lecture hours, 0 lab hours, and total 
4 semester credit hours. For a 15-week semester, the course would include a minimum of 
200 minutes of lecture contact time per week, corresponding to 3,000 minutes of lecture 
contact time per semester (i.e., 750 minutes times 4). 1:1 ratio 
Laboratory Course Examples: 
CORS 2000L (0-2-1). This fictitious course would require 0 lecture hours, 2 lab hours, and 
total 1 semester credit hour. For a 15-week semester, the course would include a minimum 
of 100 minutes of lab contact time per week, corresponding to 1,500 minutes of lab contact 
time per semester. 2:1 ratio  
CORS 3000L (0-4-2). This fictitious course would require 0 lecture hours, 4 lab hours, and 
total 2 semester credit hours. For a 15-week semester, the course would include a minimum 
of 200 minutes of lab contact time per week, corresponding to 3,000 minutes of lab contact 
time per semester. 2:1 ratio 
Field Experience/Clinical Course Examples: 

https://cia.kennesaw.edu/curriculum-development/resources.php


CORS 6698 (0-3-1). This fictitious course would require 0 lecture hours, 3 field 
experience/clinical hours, and total 1 semester credit hour. For a 15-week semester, the 
course would include a minimum of 150 minutes of field experience/clinical contact time per 
week, corresponding to 2,250 minutes of field experience/clinical contact time per semester. 
3:1 ratio 
CORS 3498 (0-6-3). This fictitious course would require 0 lecture hours, 6 field 
experience/clinical hours, and total 3 semester credit hours. For a 15-week semester, the 
course would include a minimum of 300 minutes of field experience/clinical contact time per 
week, corresponding to 4,500 minutes of field experience/clinical contact time per semester. 
2:1 ratio 
CORS 3598 (0-12-6). This fictitious course would require 0 lecture hours, 12 field 
experience/clinical hours, and total 6 semester credit hours. For a 15-week semester, the 
course would include a minimum of 600 minutes of field experience/clinical contact time per 
week, corresponding to 9,000 minutes of field experience/clinical contact time per semester. 
2:1 ratio 
CORS 3598 (0-8-2). This fictitious course would require 0 lecture hours, 8 field 
experience/clinical hours, and total 2 semester credit hours. For a 15-week semester, the 
course would include a minimum of 400 minutes of field experience/clinical contact time per 
week, corresponding to 6,000 minutes of field experience/clinical contact time per semester. 
4:1 ratio 
Lecture and Laboratory Combination Course Example: 
CORS 4000K (3-2-4). This fictitious course would require 3 lecture hours, 2 lab hours, and 
total 4 semester credit hours. For a 15-week semester, the course would include a minimum 
of 150 minutes of lecture contact time per week and 100 minutes of lab contact time per 
week, corresponding to 2,250 minutes of lecture contact time and 1,500 minutes of lab 
contact time per semester. Lecture 1:1 ratio; Lab 2:1 ratio 
Lecture and Field Experience/Clinical Combination Course Example: 
CORS 3399 (1-9-4). This fictitious course would require 1 lecture hour, 9 field 
experience/clinical hours, and total 4 semester credit hours. For a 15-week semester, the 
course would include a minimum of 50 minutes of lecture contact time and 450 minutes of 
field experience/clinical contact time per week, corresponding to 750 minutes of lecture 
contact time and 6,750 minutes of field experience/clinical contact time per semester. 
Lecture 1:1 ratio; Lab 3:1 ratio 

 
CHANGING A COURSE’S CREDIT HOURS 
 
Editing the credit hours for an existing course may affect other programs utilizing the course. 
Running an impact report will identify all impacted units. Impact reports are generated within 
the Curriculog system. An Impact Report shows (a) what programs use the course and (b) courses 
that use the course as a prerequisite. 
 
 

https://kennesaw.curriculog.com/
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