
COURSE NUMBERING CONVENTIONS 
 
If a course number is being changed, or if a new course is being developed, the department needs to 
determine a new course number. Some course numbers may not be available due to their 
connection to historical data. The inactivation of a course or revision of a course number 
automatically causes the Registrar’s office to remove the old number from the course inventory. 
Programs cannot reuse an inactive course number for a new course as this may adversely affect a 
students’ degree program, total credits toward graduation, GPA calculation and course registration. 
For example, even if a number has not been used in ten years, making a new course with that 
number would change it for all students past and present, thus affecting the transcripts of previous 
students. Therefore, inactivated course numbers may not be reassigned to another course. If a 
course is split into two courses (e.g., a combined lecture/lab course split into separate lecture and 
lab courses) or vice versa, the course number should not be reused for one of those courses.  

There is a link to check if a course is active. If a department is unsure if a number has been used 
before, please contact the Registrar’s Office at registrar@kennesaw.edu. They can also assist in 
assigning a suitable course number. 
 
COURSE NUMBERING GUIDELINES 
 
The numbering of courses at Kennesaw State University is separated into undergraduate and 
graduate courses. Course numbers generally correspond to the classification of students as 
freshman, sophomore, junior, senior, graduate, and doctoral students.  
  

Undergraduate Course Numbering 

0000-0999 Learning Support* 
1000-1999 Freshman 
2000-2999 Sophomore 
3000-3999 Junior 
4000-4999 Senior 

*Learning Support Courses (0###) courses are designed for students deficient in the general 
competencies necessary for a regular post-secondary curriculum.  
 

Graduate Course Numbering 

5000-5999 Graduate and B. ARCH courses 
6000-6999 Graduate courses 
7000-7999 Graduate courses 
8000-8999 Doctoral courses 
9000-9999  Doctoral courses 

 

https://registrar.kennesaw.edu/course_search.php
mailto:registrar@kennesaw.edu
http://catalog.kennesaw.edu/content.php?catoid=51&navoid=3701#classificationof%20courses
http://catalog.kennesaw.edu/content.php?catoid=51&navoid=3704


Some digits of the course number are intended to convey a university-wide meaning and must be 
used consistently across all disciplines.  
 

University Common Undergraduate Numbering Conventions 

2290   Special Topics  
3396   Cooperative Study 
3398   Internship  
4400   Directed Study 
4490   Special Topics 
4499   Senior Seminar/Thesis 

 
When creating a new course number, typically the first digit identifies the level of instruction. In 
general, 1000 and 2000 level courses should consider a larger breadth of study, be foundational, and 
prepare students with basic knowledges. Courses at the 3000 and 4000 level should offer a more in-
depth study, refine knowledge, and focus on a discipline, field, or practice.  
 

Suggested Guidelines for Determining Course Levels 

1000 level courses should be an introduction to the concepts of a field or discipline. These 
courses should be open to all majors and suitable for college freshmen. Course content 
should be broad and present basic concepts and terminology in a field or discipline. Courses 
generally should not have prerequisites unless they are part of a sequence. 
2000 level courses may be devoted to a particular area or field within a discipline. These 
courses should be considered suitable for freshmen and sophomores and assumes that a 
student can undertake more advanced assignments and materials. These courses should be 
intermediate level courses and may be in the major but do not have to be. They may have 
1000 prerequisites if necessary. 
3000 level courses should be considered advanced examinations into a field or discipline and 
thus include more advanced readings and assignments than previous course levels. A 3000-
level course should be appropriate for a junior or senior student. These courses typically 
have prerequisites because it is understood that it is advanced study, and students need the 
proper knowledge before taking the course. 
4000 level courses are considered advanced upper-division courses. These courses should be 
considered for students that have completed a substantial amount of work at the 3000 level. 
They should present more advanced topics and include coursework appropriate for senior 
students. These courses typically have prerequisites because it is understood that it is 
advanced study, and students need the proper knowledge before taking the course. 
Learning Support Courses (courses designed for students deficient in the general competencies 
necessary for a regular post-secondary curriculum) at Kennesaw State University are noted by a 
099-course number. These courses are designed to support the mastery of skills and concepts 
needed to pass a collegiate course in a “just-in-time” manner. Each corequisite course will be a 
required course that is aligned with and offered alongside the appropriate college-level course. 

http://catalog.kennesaw.edu/content.php?catoid=51&navoid=3704


The college-level and corequisite sections must cover the same topics in the same order at the 
same time. 
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